CLAIMS PROCESSING
DOCKETING THE CLAIM
1. Select BANKRUPTCY from the Blue Bar Menu.

2. From Bankruptcy Events, select File Claims.

3
E CF Bankruptcy Adversary + Query + Reports +  Utlities +  Logout

ankruptey Events

Clamns
Clam Actions
Creditor Mamtenance. .

File Clans

3. Search for the Creditor. Enter the case number and creditor name. Select Next.

Search for Creditor

Caze Mumber [04-1

Matne of creditor | Creditor One

Type of creditor | Creditor v
[Ne.ﬂ] [ Clear ]
4. If there is more than one case with that number, select the correct case (BK for Claims):

[13-04-ap-1 - Debtor v. JONES
304-bk-1 - Smitty Smythe

[Ne:-;t] [ Clear]




If CREDITOR ONE is on the matrix, the name should appear in the drop down list.
Highlight and select it. If not, add the creditor.

Select a Creditor for Claim

Cage 3-04-00001; Sttty Stoythe

W
Add Credibor
[Ne:ﬂ] [ Clear ]

Add the Creditor to the case. The program will prompt for the case number, then the
Add Creditor(s) screen will appear. Fill in the boxes, select Type = Creditor. Select “Last
Entry” if this is the only creditor you are adding. Click Next.

Add Creditor(s)

Case 3-04-0000]1 already contans creditors!
Case number =-04-000071 Sttty Stythe
Name |CREDITOR ONE

Address 1 |POBOX 1000

Address 2 |ANYWHERE TN 37203

Address 3

Address 4

Address 5

Type | Creditor v

Creditor committee & Mo O Tes

O Continue To Enter (%Last Eritry
[Neﬂl [ Clear ]




7.

A confirmation message that you are adding one creditor appears. Click on Submit.

Add Creditor(s)

Total Creditors Entered 1

Subrmnit |

The Creditors Receipt is displayed. Select File A Proof of Claim.

Creditors Receipt

Zase Mumber 04-1
Total Creditors Added to Database |1

File & Proof OFf Claim

Eeturn To Creditor Mamtenance hlemu

Search for the Creditor.

Search for Creditor

Caze Mumber [04-1
Matne of creditor |Craditor One

Type of creditor | Creditor v

[Next] [ Clear]




10. Select the creditor from the drop down list.

Select a Creditor for Claim

Case 3-04-00001; Srmutty Smythe
i CREDITOR OME - FO BOX 1000 AMNYWHERE T

37203 -

1833

Add Creditor

|He>d| Clear

10. Complete the information for the Claims Register. Use the Amount Claimed fields. The
Total will compute. Note if it is an AMENDED or DUPLICATE Claim.

IProof Of Claim Information For

1833 - CREDITOR ONE
PO BOX 1000
ANYWHERE TN 37203

Case Number: 3-04-00001 Claim Ho Amels—|CImm = Duplicates Claim#: [ | [%%fé
Last Date To File: 01/13/2005 Last Date To File(Govt): Date Filed: 02/27/2004 Late |rND hd Status: b
Amount Clanmed
Ungecured Secured Priotity Unlenown Total (Tisplay Crly)
I — — Y

Amount Allowed
Total (Dusplay Only)

.
Description: | el DR ACCOLE |

Eemarlks | |

[

11. If the claim is filed by the Debtor or Trustee, note that in the “Filed By” field.

Filed By
Creditor |+

Diebtar ——1
=tatug Attarn By L
Creditor
istee




12.

13.

After clicking Next, browse to add the .pdf claim. Double click the file to attach it.
Caze 3-04-00001

select the pdf document (for example: CA199cw201-21 pdf).

Filename

| Browse..
Attachments to Document: & Mo O Yes

) M:\FORMS v| B4 co

A
and Folder Tasks & ﬂi?{h

chizharddi... chi3dischg chi3harddi... chl3pocform CHISP%F...

Rename this file
Maone Ehis file

Click Next.

Case 3-04-00001
melect the pdf document (for example: CA19%cv201-

Filename

NAFORMS\CHT 3POCFORM pof

Attachments to Document: & Mo O Yes

x



14.

The Notice of Electronic Claims Filing will display to show the successful filing of the
claim.

Motice of Electronic Clatms Filing

The following transaction was recetved from ldpatty, on 9272004 at 538 P CDT

Case Name: Sritty Stoythe

Case Numhber: 3-04-00001
CEEDITOE. ONE

Creditor Name: PO EOX 1000
ANYWHEEE TN 37203

Clamn Number: 2

Total Amount Claimed: %5[][]. a0
The followang document(s) are associated with this transaction:

Document description: Main Document

Ongmal filename: I EFOEMSVCH1 3P OCFOEM pdf

Flectromc document Stamp:

[STAWP blectStamp TD=992623805 [Date=%27/2004] [FileMumber=2915-0] [&

et 1cf1762406e613dd3a25acdeb7ob 730 d038e8 0598 d 04 aB0e 5278 25264 cab 260 25 9¢
f2050744591c93ddbda795484 1232224 2 3ddddTbalebfd e 2567204 ]]




	Page 1
	Page 2
	Page 3
	Page 4
	Page 5
	Page 6

